Monutuka 3A0 «CnnanH-LleHTp» B OTHOLWEHNN 06pPaboTKN NepCcoHanbHbIX AaHHbIX

YTBEPXOEHO

MONMMTUKA 3AO «CMNJTAAH-LIEHTP» B OTHOLLEHUU
OBPABOTKU NMEPCOHAJIbHbLIX AAHHbIX

1. OBLUME NMONOXEHUA

1.1. Hactoawwmn pokymeHT (ganee - lNMonutuka) onpenenseT MNOMUTUKY B OTHOLLEHMM 06paboTkm
nepcoHaneHbIX AaHHbIXx 3AO «CnnaunH-LleHTp» (ganee - Onepatop nnn Komnaxus).

1.2. Hactosiwasa [Monutuka paspabotaHa BO uWcnonHeHwe TpeboBaHum n. 2 4. 1 c1. 18.1
depepanbHoro 3akoHa ot 27.07.2006 N 152-d3 "O nepcoHarnbHbIX AaHHbIX" (ganee - 3akoH O
nepcoHarnbHbIX A4aHHbIX).

1.3. MoHaTtua, cogepxawmecs B CT. 3 3akOHa O MepCcoHasnbHbIX AaHHbIX, WUCMNONb3YKTCSA B
HacTtosiwen lNonuTtuke ¢ aHanoOrM4YHbIM 3HA4YEHNEM.

1.4. JenctBne Hacrtosdwen [lonuTukn pacnpocTpaHsaeTca Ha BCe onepauuu, coBepllaemble
OnepaTtopom ¢ NepcoHanbHbIMU aHHLIMU C UCMONb30BaHMEM CPEACTB aBTOMaTU3auumn mnm 6es mx
NCMNOSb30BaHUS.

1.5. OcHoBHble npaea 1 ob6a3aHHocTn OnepaTopa.

1.5.1. OnepaTop uMeeT npaeo:

e onyyaTb OT cybbekTa nepcoHarnbHbIX AaHHbIX AOCTOBEPHbIE MHAOPMALMIO U/ OOKYMEHTHI,
cofepalyue nepcoHarbHble JaHHbIE;

e TpeboBatb OT cybbekta nepcoHarnbHbIX  AaHHbIX  CBOEBPEMEHHOr0  YTOYHEHUS
npegocTaBneHHbIX NepCoHanbHbIX aHHbIX.

1.5.2. OnepaTop 065a3aH:

e oObpabaTbiBaTb MepcoHanbHble [aHHble B NOpsSAKe, YCTAHOBIIEHHOM  OEeNCTBYHOLNUM
3akoHogaTenbcTBOM Pd;

e paccmaTpmBaTb obpalleHns cybbekTa nepcoHanbHbIX AaHHbIX (Er0 3aKOHHOro NpeacTaBuTens)
no sonpocam 06paboTkn NnepcoHarnbHbIX AaHHbIX U aBaTb MOTUBMPOBAHHbIE OTBETHI;

e MpefocTaBnNATb CyOBLEKTY MepCoHanbHbIX AaHHbIX (ero  3akOHHOMY NpPeacTaBUTENHO)
BO3MOXXHOCTb 6€3B03Me34HOro A0CTyNa K ero NnepcoHasnbHbIM AaHHbIM;

e [MpPUHUMATb Mepbl MO YTOYHEHMIO, YHUUTOXEHMIO MEpPCOHanbHbIX AaHHbIX CybbekTa
nepcoHanbHbIX AaHHbIX B CBSA3M C €ro (ero 3akOHHOro npeacraButens) obpalweHnem cC
3aKOHHbIMW M 0O0CHOBaHHLIMU TpeboBaHUSIMU;

e OpraHu3oBbIBaTb 3alUMTy MEepPCOHarnbHbIX [daHHbIX B COOTBETCTBUM C TpeboBaHUAMMU
3akoHopaTtenbcTtBa P®.

1.6. OcHOBHble npaBa 1 06893aHHOCTM CyObEKTOB NEPCOHANbHbLIX AaHHbIX:

1.6.1. CyGbeKkTbl NepcoHarbHbIX AaHHbIX UMEKOT NPaBo:

e Ha NOMHYI MHOpMaLmMIo 06 UX NepcoHarnbHbIX aHHbIX, 0BpabaTbiBaeMbix OnepaTopom;

e Ha [OCTYN K UX NepcoHanbHbIM AaHHbIM, BKIOYasA NpaBo Ha MonyvyeHue Konuu nobon 3anucy,
cofepxalwen WX nepcoHarnbHble AaHHble, 3a WCKIIYEHUEM Ccrny4aeB, npeayCMOTPEHHbIX
denepanbHbIM 3aKOHOM;

e Ha YTOYHEHME UX NepCoHarnbHbIX JaHHbIX, NX BIOKMPOBAHME UMM YHUHTOXEHME B CrlyYasx, ecriv
nepcoHarnbHble [AaHHble SBNSATCA HEeMOfHbIMW, YCTApeBLUMMMW, HETOYHbIMW, HE3aKOHHO
NOMYyYEHHbIMWN UK He SBNSITCA HeobXxoaAnMbIMU ANSA 3aABrEeHHON Lenv o6paboTku;

e Ha OT3bIB cornacusa Ha obpaboTKy NepcoHarbHbIX AaHHbIX;

e Ha MpUHATUE NPEeayCMOTPEHHbIX 3aKOHOM Mep MO 3aLuuTe CBOMX Npas;

e Ha OCYLLECTBIIEHNE MHbIX NPaB, NPeayCMOTPEHHbIX 3aKkoHoAaTenscTsom P®.

1.6.2. Cy6bekTbl NepCcoHarnbHbIX AaHHbIX 06A3aHbI:
e npepocTtaBnaTe OnepaTopy TONbKO AOCTOBEPHbIE AaHHbIE O cebe;



e MpenocTaBnATb LOKYMEHTbI, coaepaliMe nepcoHanbHble AaHHble B 06beme, HeobGXxoaMMom
ans uenu obpaboTku;
e coobwatb OnepaTopy 06 yTOUHEHUN (OBHOBNEHUN, N3MEHEHMM) CBOUX NEPCOHANbHbLIX AaHHbIX.

1.6.3. Jluua, nepepasumne OnepaTopy HeQOCTOBEPHbIE cBeaeHusa o cebe nnbo ceegeHns o opyrom
cybbekTe nepcoHanbHbiX AaHHbiXx 6e3 cornacua nocnegHero, HecyT OTBETCTBEHHOCTb B
COOTBETCTBUK C 3aKkoHoaaTenbcTBoM PO.

2. OBbEM W KATETrOPMN OBPABATbIBAEMbIX T[EPCOHAJIbHbIX HOAHHbIX,
KATEFrOPUN CYBBEKTOB NEPCOHAJIbHbIX AAHHbIX

2.1. Onepatop MoxeT oOpabaTbiBaTb MNepCoOHarnbHble [OaHHble credylwux CcyObekTos
nepcoHarnbHbIX AaHHbIX:

e paboTHukn KomnaHuu, ObiBUME PabOTHUKM, KaHAMAaTbl AN NpuemMa Ha paboTy, a Takke
POACTBEHHUKN PabOTHUKOB;

e  KNWEeHTbl N KOHTpareHTbl KomnaHuu (pusndeckme nuua);
e npeactaBUTeEnn/paboTHUKM KITMEHTOB N KOHTpareHToB KomMnaHum (lopmuamyeckmx nuu);
e nocetutenu canta (cantoB) KomnaHum (ganee - Cant n Cantbl).

2.2. K nepcoHanbHbIM AaHHbIM, o6pabaTbiBaembiM OnepaTtopom, OTHOCATCS:

e amunusa, ums, OTYECTBO CybObeKTa NepCoHarbHbIX AaHHbIX;

e MECTO NMpOXMBaHUS (permoH/ropon);

e cneumanbHOCTb/06nacTb NPOdECCMOHANbHBLIX MHTEPECOB;

e Homep MoBUNbHOro TenedoHa;

e agpec 3reKTPoHHON noYthl (e-mail);

e UCTOPMSA 3anNpPOCOB U NPOCMOTPOB Ha CanTe u ero cepeucax (ana nocetutenen Cantos);
e VHasa nHdopMaLMs, B TOM Yncrne ykasaHHas B [NpunoxeHnn k Hactoswen Monutuke.

2.3. Onepatop obecneuMBaeT COOTBETCTBME coaepxaHuss U obbema obpabaTbiBaeMbIx
NepcoHarnbHbIX AaHHbIX 3asBMEHHbIM Lensm obpaboTku u, B criyyae Heo6XxoauMoCTH, NMPUHUMaET
Mepbl MO YCTPAHEHUIO NX U3OBLITOYHOCTU MO OTHOLLEHWUIO K 3asiBMEHHbIM Lensm o6paboTku.

2.4. Onepatop oGpabaTbiBaeT OMOMETPUYECKME MNEPCOHamnbHble [aHHble MNpu  YCroBUM
MUCbMEHHOTO COrfacusi COOTBETCTBYHOLUMX CYOBHEKTOB MEepCOHanbHbIX AaHHbIX, @ Takke B MHbIX
cryyasix, NpeayCMOTPeHHbIX 3akoHoAaTenbcTBoM Poccuiickon ®eanepaumn.

2.5. ObpaboTka cneumanbHbIX KaTeropMm nepcoHanbHbIX AOaHHbIX, KacalLlNXCA pPacoBOM,
HaUMOHANbHOM NPUHAANEXHOCTUN, MONUTUYECKMX B3rNsAoB, PENUrMO3HBLIX UK PUNocodckmx
ybexxaeHnin, MHTUMHOW Xn3HK, OnepaTtopoM He OCYLLECTBIISETCS.

2.6. TpaHcrpaHu4yHas nepegada nepcoHanbHbIX AaHHbIX OnepaTopoM He OCYLLECTBISIETCS.
3. LUEJIN CBOPA NEPCOHAIJIbHbIX OAHHbIX

3.1. MepcoHanbHble faHHbIe obpabaTbiBatoTcss OnepaTtopoM B CrieayoLwwmx Lensx:
3.1.1.3aKn4YeHre J0roBOPOB U NX AanbHeNLLee UCNONHEHNE;

3.1.2.npoBeaeHne OnepaTtopoM akLWi, ONPOCOB, MHTEPBLI, TECTUPOBAHUN M UCCMeaoBaHUA Ha
Cantax;

3.1.3.3awmTa cybbEKTOB NepcoHarbHbIX AaHHbIX OT KoHTpad)akTa CnpaBoyHbIX MpaBoBbix Cuctem
KoHcynbTaHTlnt0C;

3.1.4.npegocTtaBneHve cybbekTam nepcoHanbHbIX AaHHbIX CEPBUCOB U ycnyr KomnaHuu, a Takke
nHdopmaumm o paspaboTke KomnaHmen HOBbIX NPOAYKTOB U YCNyr, B TOM YUcre:
- npepocrtaeneHue goctyna k Cucteme KoHcynbtaHTlntoc
- HanpasneHwue ueHoBblx ycrioBun npegoctasnenns CINC KoHcynbTtaHTl ntoc
- ohopmMneHve Nognmnckn Ha pacchbifiku maTepuanos
- HanpaeneHue OTBETOB Ha BOMPOCHI, JOKYMEHTOB
- peructpauus Ans y4actus B MepOnpUATUAX
- perucTpauus Ha caunte, B JlInuHom kabuHeTe onsa nonyyvyeHns nHdopmMaumm 1 ycnyr,

3.1.5.06paTHasg cBs3b C cybbekTamn NepcoHanbHbIX 4aHHbIX, B TOM Yncne obpaboTka nx 3anpocos
n obpaLleHun, tHdopmmpoBaHue o pabote Canta (Cantos);

3.1.6.KOHTPOMb M ynyylleHne KadecTBa ycnyr u cepsmucoB KomnaHmm, B TOM YnCrie NpennioXeHHbIX
Ha Cante (Canmtax), B T.4. MONy4YeHME OT3bIBOB U MPELSIOKEHMA MO PasNINUYHbIM
HanpasneHnsm paboTbl komnaHum 3AO «CnnanH-LleHTp»;

3.1.7.BegeHue kagpoBon paboThl M opraHmMsaumm yyeta paboTHukoB KomnaHuu, perynupoBaHue
TPYOOBbIX U MHbIX, HENOCPEACTBEHHO CBA3AHHbIX C HUMW OTHOLLEHWIA;



3.1.8.npuBneveHne n oTbOp KaHamgaToB Ha paboty B KomnaHuiwo, B T.4. npegocTaBrieHue
obpaTHoW CBA3M KaHaMaaTaM Ha BakaHCuu;

3.1.9.hopmMmnpoBaHne cTaTUCTUHECKON OTYETHOCTY;

3.1.10. ocyuwiecTBneHme WHbIX QYHKUWA, MOMHOMOYUA U  00A3aHHOCTEN, BO3MNOXEHHbIX Ha
Onepatopa 3akoHogaTtenscTesomMm PO,

3.2. Kateropmn n nepeyeHb obpabaTbiBaeMblX MepcOHarbHbIX AaHHbIX, KaTeropum CyObLEKTOB,
nepcoHanbHble JaHHble KOTOPLIX 0bpabaTbiBalOTCHA, CNOCOObLI, CPOKM MX 06paboTKM N XpaHeHus,
NMOPSIAOK YHUYTOXEHUSI NMEepCOHanbHbIX AaHHbIX ONs KaXOOW yKa3aHHOW B HacTosLeM pasgene
uenn obpaboTkM nepcoHanbHbIX AaHHbIX onpeaeneHbl B MMpunoxeHnn k Hactosiwen onuTuke,
KOoTopoe siBNAeTCs HEOTbEMIEMON YacTbio HacTodALwen Nonntukn.

4. NPABOBbIE OCHOBAHUA OBPABOTKHN NMEPCOHAJIbHbIX OAHHbIX

4.1. MNpaBoBbiMM OCHOBaHMAMM 06paboTKM NepcoHanbHbIX AaHHbIX OnepaTopoM SABMAOTCA:

e KoHctutyuus PO;

o TpynoBon kogekc PO;

e [paxpaHckui kogekc PO;

e depepanbHbi 3akoH oT 27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHbIX"

e @epepanbHbii 3akoH OT 27 uona 2006 r. N 149-d3 "O6 mnHpopmauun, MHPOPMALMOHHBIX
TEXHOMOMAX 1 0 3awunTe nHpopmauunn®;

o 3akoH PO ot 27 gekabpst 1991 r. N 2124-1 "O cpeacTtBax MaccoBou MHdopMaumn';

o ®epepanbHbIf 3akoH OT 26 Aekabpsa 2008 r. N 294-03 "O 3awwmte npaB PUONYECKUX NNL, U
MHOMBMAYaANbHbLIX nNpeanpuHMMaTtenen npu  OCyLEeCTBNIEHUN TFOCY4apCTBEHHOrO KOHTPOMS
(Hag3opa) 1 MyHULMNanbHOro KOHTpona";

e VYka3 [lpesngeHta P® oT 6 mapta 1997 r. N 188 "O6 yTBepxaeHun nepedHs cBeaeHui
KOHdMAeHUManbHOro xapakrepa";

e [loctaHoeneHnue [paButenbctBa Poccuickon depepauumn ot 06 mona 2008 r. N 512 "O6
yTBEPXOEeHUN TpeboBaHMN K MaTepuanbHbIM HOCUTENSM OMOMETPUYECKMX MepCOHanbHbIX
OAHHBIX M TEXHOMOIMMSAM  XpaHEeHUs1 TakKMX [AaHHbIX BHE WMHEMOPMALMOHHBIX CUCTEM
nepcoHarnbHbIX OaHHbIX";

o [loctaHoeneHue lNpaButenbctea Poccuinckon depepaunm ot 15 ceHtsidps 2008 r. N 687 "O6
ytBepxaeHun [onoxeHna 06 ocobeHHoCcTAX 06paboTkn  MmepcoHanbHbiX  AaHHbIX,
ocyulecTtenseMmon 6e3 ncnonb3oBaHUs CpeacTs aBTomaTusaumm';

e [loctaHoBneHue lNpasutensctBa Poccuinckon ®epepaumm ot 1 Hoabpa 2012 r. N 1119 "O6
yTBEpXAaeHUNn TpeboBaHMM K 3awuTe nepcoHanbHbIX AaHHbIX MNpu ux obpaboTke B
MHGOPMALIMOHHBIX CUCTEMAX NepCcoHarbHbIX AaHHbIX";

e [lpukas PockomHagsopa oT 5 ceHTabps 2013 r. N 996 "O6 yrtBepxaeHum TpeboBaHuin u
MEeToA0B Mo 06e3NnYMBaHMIO NEePCOHanNbHbIX AaHHbIX";

o [lpukas PCTIK Poccum ot 18 chespansa 2013 r. N 21 "O06 yTBepXOeHUN cocTaBa U CoaepKaHUs
OpraHM3aLMOHHbIX U TEXHUYECKMX Mep No obecneveHnio 6e30NacHOCTN NEPCOHarnbHbIX AaHHbIX
npu nx obpaboTtke B MHHOOPMALIMOHHBIX CUCTEMAX NEPCOHarbHbIX AaHHbIX";

e yCTaBHble AOKYMeHTbl Onepartopa;

e [0roBOpbI, 3aKkntoyaemMble mexay OnepatopomM 1 cybbekTamm NepCcoHarnbHbIX AaHHbIX;

e cornacus cyobekToB NepcoHarnbHbIX 4aHHbIX Ha 00paboTKy NepCcoHarnbHbIX AaHHbIX;

e WHblEe OCHOBaHMs, Korga cornacue Ha o6paboTky nepcoHanbHbIX AaHHbIX HE TpebyeTca B cuny
3aKoHa.

5. NOPAAOK U yYCNnoBusa OBPABOTKU NMEPCOHAJIbHbIX AAHHbLIX

5.1. na poctmxeHus 3aaBneHHbIX Lene Onepatop ncnone3yeT criegyowme cnocobbl 06paboTkum

nepcoHarnbHbIX AaHHbIX:

e HeaBTOMaTu3npoBaHHasi 06paboTka NepcoHarnbHbIX AaHHbIX;

e aBTOMaTM3MpOBaHHas obpaboTka MepcoHamnbHbIX [AaHHbIX C nepegadert  NonyvYeHHOM
NMHopmMaumm No MHPOPMaLNOHHO-TENEKOMMYHUKALIMOHHBLIM ceTaM unmn 6e3 Takosow;

e CMellaHHasa obpaboTka nepcoHanbHbIX aHHbIX.

5.2. MNMepeveHb pencteui, cosepwaemMblx OnepaTopoM C NepcoHanbHbIMU  OaHHbIMKU:  cHop,
cucTemMaTtmsauus, HakonneHue, XpaHeHue, yTodHeHne (06HOBNeHMe, U3MEHeHWE), UCMOoNb30BaHue,
pacnpocTpaHeHne (B TOM uucne nepefada), obeanuumsaHune, GNOKMpOBaHWE, YHUYTOXEHWE, a
TaKkke OCyLeCTBNEeHne nbbiX WHbIX OEWCTBUA B COOTBETCTBUM C  OENCTBYHOLLUMM
3akoHopaTenbcTBOM Pd.

5.3. O6paboTka nepcoHarnbHbIX AaHHbIX ocyliecTBndeTca OnepaTtopoM Mpu YCrnoBUWU MNOMNyYeHUs
cornacusa cybbekTa nepcoHanbHbIX JaHHbIX (Qanee - Cornacue), 3a UCKNIOYEHUEM YCTaHOBMNEHHbIX



3akoHogartenbctBoMm P® cnyyaeB, «korga obpaboTka nepcoHasnbHbIX  OAHHbIX  MOXET
ocyuiecTtenaTbcsa 6e3 Takoro Cornacus.

5.4. CybbeKkT nepcoHanbHbIX AaHHbIX NPUHUMAET pelleHne O NPeaoCTaBNEeHUN ero nepcoHanbHbIX
AaHHbIX 1 gaet Cornacmne cesobogHO, CBOEN BOMEN 1 B CBOEM UHTEpPECE.

5.5. Cornacve paetcsa B nobon nossonswoLwier noareepauTb akT ero nonydexHus dopme. B
npeayCcMOTpPeHHbIX 3akoHogaTenoctBoM P® cnyyaax Cornacue odopmndetcs B MUCbMEHHOM
dopme.

5.6. YcnosreM npekpalleHnss o6paboTkm nepcoHarnbHbIX AaHHbIX MOXET SBMATbCHA LOCTMKEHUE
uenen obpaboTKM nepcoHanbHbIX AaHHbIX, UCTeYeHue cpoka aencteua Cornmacma unn OT3biB
Cornacmnsa cybbekToM nepcoHarnbHbIX OaHHbIX, @ TaKKe BbIIBIEHME HEernpaBoOMeEpHOW o6paboTku
nepCoHarnbHbIX AaHHbIX.

5.7. Cornacve MoXeT ObiTb OTO3BaAHO NMyTEM MUCbMEHHOIO YBEAOMIIEHUS, HAaNpaBeHHOro B agpec
KoMnaHuu 3aka3HbIM NOYTOBLIM OTNpaBneHem unu nnyHo Oneparopy.

5.8. Onepatop npu o06paboTke NepcoHanbHbIX AaHHbLIX NPUHUMAET UNn obecrnedynsBaeT NpPUHATHE
HeoGX0oOUMbIX MPaBOBbIX, OPraHU3aLMOHHbLIX M TEXHUYECKUX Mep ANS 3alluMTbl MepcoHarnbHbIX
AaHHbIX OT HEeMnpaBOMEPHOro WM Cry4alHOro [AoCTyna K HUM, YHUYTOXEHUS, U3MEHEHUs,
GrOKMPOBaHUSA, KOMMPOBAHWUA, NPEAOCTaBMNEHUs!, PacrnpPOCTPaHEHUA MNepcoHalnbHbIX OaHHbIX, a
TaKKe OT MHbIX HENPaBOMEPHbIX AENCTBUI B OTHOLLEHMMN NEPCOHarbHbIX AaHHbIX.

5.9. XpaHeHne nepcoHarnbHbIX AaHHbIX OCyLlecTBnsieTcss B opMe, MO3BOSSIOWEN onpenenvTtb
cyObekTa nepcoHasbHbIX AaHHbIX, B TeYeHMe cpoka He [onblle, 4YemM 3Toro TpebytoT uenu
06paboTky nepcoHarnbHbIX AaHHbIX, KPOME Cry4aeB, Koraa CPOoK XpaHeHUs1 NepCoHarnbHbIX AaHHbIX
yCTaHOBMNEH (efeparnbHbiM 3aKOHOM, AOrOBOPOM, CTOPOHOM KOTOPOro, BbirogonpuobpeTatenem
UK Nopy4YnTENEM Mo KOTOPOMY SIBMAETCA CyObeKT NepCoHanbHbIX AaHHbIX.

5.10. MNpw ocyLLecTBNEeHUN XpaHEHUsI NEPCOHanbHbIX AaHHbIX OnepaTtop ucnonb3yeT 6a3bl AaHHbIX,
HaxoasLmecs Ha TeppuTopun PO.

6. AKTYANU3AUUA, WUCMNPABJIEHUE, YOANEHUE, YHUYTOXEHME WU CPOKU
OBPABOTKW MEPCOHAJIbHbIX OAHHbIX, OTBETbl HA 3AIMNPOCbl CYBBbEKTOB
NMEPCOHAJIbHbIX AAHHbLIX HA AOCTYMN K NEPCOHAJIbHbIM AAHHbIM

6.1. B cnyyae noateBepxaeHnss pakta HETOMHOCTWU NEPCOHAarbHbIX AaHHbIX U HEMPABOMEPHOCTH
nx 06paboTkM nepcoHanbHble AaHHbIe NoAnexaT ux aktyanusauun OnepatopomM unm nx obpaboTka
AOMMKHa ObITb NpekpaleHa COOTBETCTBEHHO.

6.2. ®aKkT HETOUYHOCTM NEPCOHArbHbIX AaHHbLIX UM HEMPaBOMEPHOCTU X 06paboTkn MOXeT ObITb
yCTaHOBMNEH MO0 CyObEKTOM NepcoHanbHbIX AaHHbIX, MO0 KOMMNETEHTHLIMU rOCYy4apCTBEHHbIMU
opraHamu P®.

6.3. Mo nucbmeHHOMY 3anpocy cybbekTa nepcoHanbHbIX [aHHbIX WU ero npeacraBuTens
Onepatop 065a3aH coobwmTb MHGOpPMaLMio 06 ocyllecTBngemMon v obpaboTke nepcoHanbHbIX
AaHHbIX YKa3aHHOro cybbekTa. 3anpoc [OSMKeH cogepXatb HOMEep OCHOBHOMO [AOKYMEHTa,
yAOCTOBEPSAIOLLEro NIMYHOCTb CyObekTa NepcoHanbHbIX AaHHbBIX 1 €ro NpeacTaBuTens, CBe4eHNs o
Aate Bblgadn yKasaHHOro AOKYMEHTa M BblOaBLUEM €ro opraHe, CBeAeHusi, NOATBepXxaatolime
yyactme cybbekTta nepcoHarnbHbIX AaHHbIX B OTHOWeEHMsX ¢ OnepaTtopomM (HOMep goroBopa, AaTa
3aKNOYeHns O0roBopa, YCNOBHOE crioBecHoe o0603HaveHne u (Mnn) uHble cBepeHus), nubo
CcBedeHusi, MHbIM 00pa3om noaTeepxgarowme akt o06paboTkm nepcoHanbHbIX  AaHHbIX
OnepaTtopom, nognucb CyGbekTa NepcoHarnbHbIX AaHHbLIX UKW ero npeactaBuTens. 3anpoc MoxeT
OblTb HanpaBneH B (POpMe JMEKTPOHHOINO AOKYMEHTa W MNOANWCaH 3MNEKTPOHHOW NOAMUCbI0 B
COOTBETCTBUM C 3aKOHOAATENbCTBOM P®.

6.4. Ecnn B 3anpoce cyGbekTa nepcoHarnbHbIX AaHHbIX HE OTpaXkeHbl Bce HeobxoanMble cBeaeHus
unn cybbekt He ob6nagaeT npaBamM OOCTyna K 3anpawunBaemMon wHGOpMauuu, TO emy
HanpaBnsieTcss MOTUBUPOBAHHbIN OTKa3.

6.5. B nopsgke, npegycMoTpeHHOM n. 6.3, CybbekT nepcoHanbHbIX JaHHbIX Bnpase TpeboBaTtb OT
OnepaTtopa yTOYHEHUST ero nepcoHanbHbIX AaHHbIX, X 6IOKMPOBAHUS UMW YHUUYTOXEHUS B Cny4ae,
€CIn nepcoHarnbHble [aHHble SABMAOTCS HEMNOMHbIMKW, YCTapeBLUMMKW, HETOYHbIMW, HE3aKOHHO
NOMyYEeHHbIMN UMW He SABMATCA HeobXoAMMbIMW AN 3asBreHHoOW uenu obpaboTku, a Takke
NpUHMMaTb NPefyCMOTPEHHbIE 3aKOHOM MePbI MO 3alUMTe CBOUX Npas.

6.6. Npn goctwkeHun uenen obpaboTkM NepcoHanbHbIX AaHHbIX, @ Takke B Cryvae OT3biBa
cybbekToM nepcoHanbHbIX AaHHbIX Cornacus nepcoHanbHble OaHHbIE MOAMEXaT YHUYTOXEHWIO,
ecnu:



e OnepaTtop He BnpaBe ocywecTBnsATb 00pabotky 6e3 Cornacusa cybbekta MnepcoHarbHbIX
AaHHbIX;

e WHOE He npedyCMOTPEHO [AO0roBOpPOM, CTOPOHOM KOTOPOro, Bbirogonpuobpetatenem wnu
nopy4ymTenem no KOTOPoOMy ABMSETCA CyObeKT NepcoHanbHbIX AaHHbIX;

e WHOE He nNpedycCMOTPEHO WHbIM cornaweHvem wmexagy Onepatopom U CyObEKTOM
nepcoHarnbHbIX AaHHbIX.

6.7. PeweHne 06 YHWYTOXEHUWM NEPCOHAnNbHbIX AaHHbIX MPUHUMAETCS KOMWUCCUEN, CO3OaHHOW
npukasom pykosoautens Onepartopa.

6.8. MMopsAOOK YHUUTOXEHUSA MEepCOHanbHbIX OAHHBIX NPU OOCTWXKEHWM uenen obpaboTkm u npu
HACTYNMEHNN MHbIX 3aKOHHbIX OCHOBAHWA YCTaHaBMMBAETCA NOKaNbHbIM HOPMATUBHbLIM AKTOM
Onepartopa.

6.9. lMepcoHanbHble AaHHble CyObekTa MepcoHaNbHbIX AAHHbIX YHUUYTOXAOTCS OTBETCTBEHHbLIM
nuuom OnepaTtopa C COCTaBMeHMEM COOTBETCTBYIOLLErO aKTa.

7. OBECINEYEHME BE3OMNACHOCTU NEPCOHAJbHbLIX AAHHbIX

7.1. Ina obecneveHnsa 6e3onacHOCTM NepcoHanbHbIX AaHHbIX OnepaTop NpMHMMaeT Heobxoaumble

N OOCTATOYHblE OpraHM3auMOHHbIE U TEXHUYECKME Mepbl ANS 3aliMTbl NepCoHanbHbIX AaHHbIX

CyObeKTOB NepcoHanbHbIX AaHHbIX OT HEMPaBOMEPHOrO WNU CryYyamHOro [ocTyna K HUM,

YHUMTOXEHUS, M3MEHEeHUsi, BNOKMpPOBaHMSA, KOMUPOBaHUSA, PacrnpoCTPaHEeHUs, a TakkKe OT MHbIX

HenpaBOMEPHbIX OEACTBUI, BKIIKOYatoLWMe, B TOM YMCTIE:

e pa3paboTKy M nogaepKaHne B akTyarbHOM COCTOSIHUM NOKanbHbIX HOPMaTUBHBLIX LJOKYMEHTOB
B OTHOWeEHMM 0OpaboTkMm nepcoHanbHbIX AaHHbiX W obecnedveHns 6HesonacHoCcTu
NnepcoHanbHbIX [AaHHbIX, YCTaHOBNEHWS npouedyp, HanpaBfeHHbIX Ha BbISIBNEHWE U
npegoTBpalleHne HapylweHun 3akoHogaTtenbctBa Poccuiickon depepaumm B obnactu
nepCcoHanbHbIX AaHHbIX, YCTPAaHEHUSA NOCNeACTBUIA TaKNX HapyLUEHWI;

e  MEepuoanyecKui BHYTPEHHUIA KOHTPOSb, @ TaKkKe KOHTPOSNb, OCYLUECTBMASEMbI CTOPOHHUMM
opraHusaumamMm (BHEWHWUA ayauT) No OOroBopy noapsida Wnm okasaHus YCrnyr, COOTBETCTBUS
06paboTkM  nepcoHanbHbIX OaHHbIX  TpeboBaHWsIM  3akoHodaTenbcTBa B 06nactu
NnepCcoHanbHbIX AaHHbLIX U NPUHATLIM B COOTBETCTBUN C HUM NOKarbHbIM HOPMAaTMBHbBIM akTam
Onepartopa;

e [poOBefdeHMEe OUeHKU Bpeda, KOTOpbIi MOXeT ObiTb NPUYMHEH cybbekTam nepCoHanbHbIX
OaHHbIX B Crydyae HapylweHua 3akoHogatenbctBa Poccuiickon degepauum B obnactm
NnepCcoHarnbHbIX AaHHbIX;

e O3HakomsieHne paboTHukoB Onepartopa, HEenocpeACTBEHHO OCYLLUECTBRAIWNX 06paboTKy
nepcoHanbHbIX AdaHHbIX, C MNOJIOXKEeHUsAMKU 3akoHogaTtenbcTBa Poccuiickon Pepepauumm u
noKarnbHbIX HOPMATUBHbLIX OOKYMEHTOB B OTHOLIEHWM OOpaboTKM NepcoHanbHbIX OAHHbIX W
obecneyeHns 6e3o0nacHOCTM NepcoHanbHbIX AaHHbIX;

e onpegeneHne yrpo3 6e30MacHOCTM NepcoHanbHbIX AaHHbIX npy  uMx obpaboTke B
MH(POPMAaLIMOHHbBIX CUCTEMAaX NepCcoHanbHbIX AaHHbIX (Aanee — VICIMA);

e PMMEHEHWE OpraHM3auMOHHBIX W TEXHUYECKMX Mep no obecnedeHntio ©OesonacHoCTH
nepcoHanbHbIX AaHHbIX Npy 06paboTke nepcoHanbHbIX AaHHbIX B NCIO, Heobxoommbix ans
BbINOSNIHEHNSI TPEBOBaHUI K 3aLUUTE NEPCOHANbHbIX AHHbIX;

e ObHapyxeHve paKkTOB HeCaHKUMOHWpPOBaHHOro goctyna (ganee — HC[) Kk nepcoHanbHbIM
AaHHBIM M NPUHATUE HEOOXOANMBIX MEp;

e  BOCCTAHOBMIEHME MEPCOHANbHbIX [aHHbIX, MOAUMUUMPOBAHHBIX UMM YHUYTOXEHHbIX
BcneacTtene HCL kK HUM;

e  YCTaHOBMEHWE npaBun [OCTyna K MNepcoHanbHbiM AdaHHbIM, obpabaTtbiBaembiM B UCIA, a
Takke obecnevyeHne pervcrtpaumm M yyeTa BCeX AENCTBUN, COBEPLUAEMbIX C MepPCOHarnbHbIMU
JaHHbivKu B NCIMA;

e  KOHTPOJSb 3a MPUHUMAEMbIMU MepamMm No obecneveHnto 6e30NacHOCTU NEPCOHANbHbIX AaHHbIX
1 ypoBHS 3awmwenHoctn NCIA.

8. 3AKIIOYUTENbHbIE NOJIOXXEHUA

8.1. Bce oTHowweHus, kacalowmecs obpaboTkn nepcoHarbHbIX AaHHbIX, HE NOMYyYMBLLUNE OTPaXKEHUS
B HacTtosiLen [NonuTuke, perynmpyroTca COorfiacHo nonoXxeHnsam 3akoHogarternscrea Po.

8.2. Onepatop WMMEET npaBO BHOCUTb W3MEHEHMst B HacTodwyt [lonutuky. [Mpyn BHeceHun
N3MEHEHWI B aKTyanbHOW pedakumm ykasbiBaeTcsa gaTa nocnegHero obHosneHnsa. Hosasi pegakums
MonuTukm BCTynaeT B CUily C MOMEHTa ee pasmelleHnsa Ha Cante, ecnn MHOE HE NPegyCMOTPEHO
HoBoW pepakuunen Monutukn. [encreyowas pegakumsi NOCTOSIHHO AocTynHa Ha Cante no agpecy
www.debet.ru.



MpunoxeHue

k MonuTrke B OTHOLIEHMN 06pPabOoTKM NepCOHanbHbIX AaHHbIX
NMEPEYEHb

KaTteropumm obpabaTbiBaeMbIX NepCoHarbHbIX AaHHbIX, KATErOPMN CyOHLEKTOB,

nepCoHanbHbIX AAHHbIX

nepcoHarnbHble AaHHbIe KOTOPbIX 00pabaTbiBalOTCs, CNOCOG0B, CPOKOB UX OOPabOTKM U
XpaHeHUsA, NopsiAKa YHUUTOXEHUA NepCoHaNbHbIX AaHHbIX ANA KaXA0W Lenu ob6paboTku

Hactoawwmn lNepeyeHb ycTaHaBnuBaeT ANs KaXaon uenn obpaboTkm nepcoHanbHbiX AaHHbIX
(oanee - MNAOH) kaTeropun n nepedeHb obpabaTbiBaemblx [H, kaTeropumn cyobekToB, MNMOH KOTOpbIX
obpabaTtbiBatoTcd, CNOCoOLI, CPOKM MX 06PabOTKMN N XpaHEHUS, MOPSAOK X YHUUTOXEHUS.

KaTteropus cy6bekTa

Cnoco6bl 06paboTkn

Cpoku o6paboTku n

Ne n KaTteropus n nepeyens MNMAH XpaHeHusA, NopaaokK
OH noH
yHuuToxeHus MNAOH
1. Llenb o6paboTku MNOH: 3aknioyeHne nobbix JOFOBOPOB U UX AANIbHENLLIEro UCNOMHEHMWS
— KITUEHTBI n | MNOH, He oTHocsLMecs K - HeaBToMaTuauposaHHas | MH obpabaTbiBatoTcs
KOHTpareHTbl cneumanbHbiM kateropuam MAOH o6paboTka; N XpaHATCA B TeYeHue
KomnaHum n/nnn k GuomeTpuyeckum MNOH: — aBTOMaTU3MPOBAHHAS CPOKOB,
(dbusmyeckne nuua); —  ®amunus, MM 1 0TYECTBO obpaboTka; YCTaHOBIEHHBIX B
— npegcTtasuTenu/pabo (nocnegHee nNpu HanNUuun); — cMewwanHas obpaboTka cornacum cybbekta
THUKW  KNMEHTOB u© | — Afpec; MAH Ha obpaboTky ero
KOHTpareHToB — Howmep TenedoHa (B TOM MAx, nuéo no 3
KomnaHum yucrne goMaLlHWN, OOCTUXEHUIO Lenen
(ropramyeckmx nuu); MOBMIIbHBIN, pabounii); o6paboTku MNMAH, nubo
— noceTnTenu cavita | — Apapec aneKTPOHHOM MoYThI A0 0T3bIBa CyGHEKTOM
(cantoB) KomnaHum cornacus Ha
(dbunsmyeckne nuua) obpaboTky MNMAOH, NMbo
[0 HacTyNNeHUs NHbIX
3aKOHHbIX OCHOBaHMWN
npekpaLLeHns ux
06paboTku.
MAH cybbekta MNOH
YHUYTOXaKTCS
OTBETCTBEHHbLIM FTULIOM
oneparopa c
COCTaBIEHUEM
COOTBETCTBYHOLLENO
akTa.
2. Llenb o6paboTku MNOH: npoBeaeHne OnepaTtopom akuuii, ONpoCcoB, MHTEPBbLIO, TECTUPOBAHUIA N NCCNEAOBaHNA Ha
Canrtax
— noceTuTenn catita | MNIH, He oTHOcAWMECS K — HeaBTOMaTuaupoBaHHasi | M[H obpabaTbiBaloTca
(cantoB) KomnaHum | crneumanbHbiM KaTeropuam MNH obpaboTka; N XpaHATCA B TeYeHne
(cpmsunueckue nuua) n/vunn k GuomeTpudeckum MNOH: — aBTOMaTU3MPOBaHHaS CpOKOB,
- ®amunua, nma 1 oT4ecTBO obpaboTka; YCTaHOBMEHHbIX B
(nocne,uHee npun HaJ'IM‘-WIM); — cMellaHHasa o6pa60TKa cornacumun cy6be|<Ta
— Agppec; MAH Ha obpaboTky ero
- Howmep TenedoHa (B Tom MNAx, nuéo no 3
yucne gomMallHun, AOCTWXKEHUIO Lieneun
MOBUNbHbIiA, paBounit); obpaboTku MNH, nn6o
—  AZpec aneKTPOHHO MOYTI; ggrg;ilziaHgy()beKTOM
—  Wnas undopmaums,
KOTOpleCEIpre),qOCTaBI/IT o6pabotky IMAH, nn6o
CcybObeKkT A0 HacTynneHus MHbIx
3aKOHHbIX OCHOBaHWM
npekpaLLeHns nx
o6paboTku.
MAOH cybvekta MAOH
YHUYTOXaKTCSA
OTBETCTBEHHbLIM JIMLOM
Onepatopa c
COCTaBIEHUEM
COOTBETCTBYHOLLENO
akTa.
3. Llenb o6pabotku MNOH: 3awumta cybbektoB MOH oT koHTpadakTta CnpaBoyHbIX [paBoBbix Cuctem
KoHcynbTtaHTlntoc
— KINEHTbI U MAH, He oTHocALWMeECs K - HeaBToMmaTtuauposaHHast | [MH obpabaTbiBatoTcs
KOHTpareHThbl cneuuarnbHbIM Kateropuam MO+ obpaboTka; N XpaHsiITCS B TeYeHne
Komnanumn n/vnun Kk GuomeTpuyeckum MNOH: — aBTOMaTU3MPOBAaHHas CpOKOB,
(cbmsnueckune nuua); —  @amunus, nmsi 1 0TY4ECTBO 06paboTka; YCTaHOBNEHHbIX B
- I'IpeﬂCTaBVITeJ'IVI/paGO (FIOCJ'Ie,ElHee npu HaJ'II/l‘-WIM); — cMelwlaHHas o6p3601‘|(a cornacumun Cy6'beKTa
THWKW KITMEHTOB U — Howmep Tenedona (B Tom MNAH Ha o6paboTky ero
KOHTpareHToB yucne AoMaLLHUN, MNAx, nuéo no
KomnaHuu MOBUIbHbBIN, paboynii); OOCTVDKEHUIO Lienen




Cnoco6bl 06paboTkn

Cpoku o6paboTku u

Ne KaTeI'OpVIni;Jﬁyﬁ'beKTa KaTteropusa u nepeyenb MNOH i XpaHeHus, NopsaaoK
yHuuToxeHus MNAH
(ropmandeckmx muu); | —  Appec aneKTPOHHOMN NoYTbI o6paboTku MOH, TM6o

— nocetutenu canta [0 0T3blBa CyOBEKTOM
(caniToB) KomnaHum cornacus Ha
(dbunsmyeckne nuua) obpaboTky MNAH, nmbo

[0 HaCTYMMEHNs NHbIX
3aKOHHbIX OCHOBaHMWN
npekpaLLeHms nx
obpaboTku.
MAH cybbekta MNOH
YHUYTOXaKTCS
OTBETCTBEHHbIM NTULIOM
Onepartopa c
COCTaBneHnem
COOTBETCTBYIOLLEro
akTa.
4. Llenb obpabotkm MNAOH: npepoctaBneHne cybbektam MOH cepBucoB u ycnyr KomnaHum, a Takke uHdopmMauum o
pa3paboTke KomnaHuew HOBbIX NPOAYKTOB W YCIyr, B TOM YMCre:
- npepocTaBneHune goctyna k Cucteme KoHcynbTaHTlIntoc
- HanpaeneHue LeHoBbix ycrosun npegoctasnenus CIMC KoHcyneTtaHTlInoc
- odhopmMneHue NOAMNMCKM Ha pacchinkn MaTepuarnos
- HanpaBneHue 0TBETOB Ha BOMPOCHI, JOKYMEHTOB
- perucTpauusi 4ns y4actus B MEpPONpPUSTUSIX
- peructpauus Ha cauTe, B JInuHom kabuHeTe Ansi nony4yeHus nHcpopmaunm n ycnyr

— KIUEeHTbI 1 MAH, He oTHoCALWMeCs K — HeaBTOMaTuaupoBaHHaa | [[AH obpabaTbiBatoTcs
KOHTpareHThbl cneumanbHbiM kateropuam MAOH o6paboTka; N XpaHSATCH B TeYeHne
KomnaHum n/vnn k GuomeTpudeckum MNOH: — aBTOMaTU3MPOBaHHas CpOKOB,

(dbusmyeckne nuua); —  ®amunus, M 1 0TYECTBO obpaboTka; YyCTaHOBMNEHHbIX B

— npegcrtaBuTenu/pabo (nocneaHee nNpu HaNU4un); — cMewwaHHas obpaboTka cornacuu cybbekta
THUKM KITMEHTOB U — Agppec; MAH Ha o6paboTKy ero
KOHTPareHToB — Homep TenedoHa (B Tom NOH, nmbono
Komnanum yucre JoMaLLHUI, OOCTVKEHWIO Lienei
(ropuanyecknx nuu); MOGUIbHBINA, pabounit); o6paboTku MAH, nuéo

— noceTutenu canTa — AZpec 3neKTPOHHON MOYTbI PO 0T3bIBa CyGBEKTOM
(cantoB) KomnaHum cornacus Ha
(dbuanueckue nuua) o6pa6ortky MAH, 6o

[0 HacCTyNNEeHUst NHbIX
3aKOHHbIX OCHOBaHUM
npekpaLLeHms nx
o6paboTku.
MAH cybbekTa MNOH
YHUYTOXaKTCS
OTBETCTBEHHbLIM NTULIOM
Onepatopa ¢
COCTaBneHneM
COOTBETCTBYIOLLEro
akTa.

5. Llenb o6paboTku MNAOH: obpaTtHasa cBa3b ¢ cybbektamu MNOH, B ToM yncne obpaboTka Ux 3anpocoB U obpalleHun,

nHdopmupoBaHue o pabote Caita (CalitoB)

— KITMEHTbI 1 IMAH, He oTHoCALWMeCs K — HeasToMaTuauposaHHas | M[H obpabaTbiBatoTcs
KOHTpareHThbl cneunanbHbiM kateropusam MAOH o6paboTka; N XpaHSATCH B TeYeHne
Komnanum n/vnn k GuomeTpuyeckum MNOH: — aBTOMAaTU3MPOBAHHAS CPOKOB,

(cpnanueckune nuua); —  ®amunus, M 1 0TYECTBO obpaboTka; YyCTaHOBMNEHHbIX B

— npepctasutenu/pabo (nocnegHee npu HanM4un); — cMelwaHHas obpaboTka | cormacuu cybbekTa
THVKW KITMEHTOB U — Appec; MAH Ha obpaboTky ero
KOHTpareHToB - Homep TenedoHa (B TOM NOH, nméono
Komnanum yucne AomallHWUM, OOCTVKEHUIO Lienei
(ropramMYecKMX Nnu); MOBUMBHBIN, paBounii); o6paboTku MAH, nubo

— noceTuTenu canta — AZpec 3neKkTPoHHOMN MoYThI; RO 0T3bIBa CyGbEKTOM
(canToB) KomnaHum —  WHasa nHdopmaums, cornacusa Ha
(dpusnyeckme nuua) KOTOPY'0 NPeaocTaBuT o6paboTky MAH, Nn6o

cy6bekT MOH AO HACTYMIEHNS NHBIX

3aKOHHbIX OCHOBaHWM
npekpaLLeHms nx
o6paboTku.
MAH cybbekTa MNOH
YHUYTOXaKTCSA
OTBETCTBEHHbLIM NTULIOM
Onepartopa c
COCTaBIEHNEM
COOTBETCTBYIOLLErO
akTa.

6. Llenb 06paboTku MNAH: KOHTPONb 1 yNy4lleHne KayecTsa ycryr n cepeMcoB KomnaHum, B TOM Yncne NpeanoXeHHbIX

Ha CanTe (Cawitax), B T.4. NOny4yeHne OT3bIBOB U MPEAOXKEHUIA N0 pas3fNMyYHbIM HanpasneHnsam paboTbl KoMnaHuu

3A0 «CnnanH-LleHTp»;




KaTteropus cy6bekTta
n

Kateropusa u nepeyenb MNAH

Cnoco6bl 06paboTkn

Cpoku o6paboTku un
XpaHeHus1, NopsaoK

TPpyAOBbIX U UHbIX, HeNnocpeaCTBEHHO CBA3aHHbIX C HUMU OTHOLUEHUN

Ax i yHuuTtoxeHus MNAOH
— KIMUEHTbI 1 MAH, He oTHOCALMECS K — HeaBTOMaTu3upoBaHHasi | M[H obpabaTbiBatoTca
KOHTpareHThbl cneumanbHbiM kateropuam MNAOH o06paboTka; N XpaHATCA B TedeHue
KomnaHum n/nnn k GuomeTpudeckum MNOH: — aBTOMaTU3MPOBAHHas CPOKOB,
(dbusmyeckne nuua); —  ®damunus, mMsa 1 0TYECTBO 06paboTka; YCTaHOBIEHHbBIX B
— npeacTtasuTenu/pabo (nocnegHee npy HanNWMYWK); — cMeluaHHas obpaboTka | cormacuu cyGbekTa
THVKW KITMEHTOB " — Apjpec npoxuBaHus; MAH Ha obpaboTky ero
KOHTpareHToB — Howmep tenedoHa (B TOM MAx, nuéo no 3
KomnaHum yucne AoMallHUR, OOCTWXEHUIO Lienen
(ropmamyeckmx nuu); MOBMIIbHBIN, paBounii); obpaboTtku MOH, nnbo
— noceTuTenu canTa — AZpec aneKTPOHHO MoYThl [0 0T3bIBa CyOHLEKTOM
(canToB) KomnaHum cornacus Ha
(dbunsmyeckne nuua) obpaboTky MNMAOH, nM6o
[0 HACTYMMEHUs! NHbIX
3aKOHHbIX OCHOBaHWM
npekpaLLeHms nx
06paboTku.
MAH cybbekTa MNOH
YHUYTOXaKTCS
OTBETCTBEHHbIM NMLOM
Onepatopa ¢
COCTaBIEHUEM
COOTBETCTBYIOLLErO
akTa.
7. Llenb obpabotkn MNAOH: BeaeHne kagpoBon paboTbl 1 opraHvMsauum ydyeta paboTHukoB KomnaHum, perynuposaHue

paboTHWKM KomnaHuu,
ObiBLINE PAaBOTHMKN

MOH, He oTHocsALWwMmMecs K
cneumanbHbIM KaTeropusam MOH
n/vunn k GuomeTpudeckum MNOH:
—  ®amunus, UM N 0TYECTBO
(nocnegHee npy HanNM4uWK);

- Agdpegc;

— Howmep TenedoHa (B TOM
yucne goMallHui,
MOGBUNbHbLINA, pabounii);

— AJpec 3NeKTPOHHON NOYThI;

— [Hara poxaeHus (Yucno,
mecs, rog);

— [paxpaHcTBO;

— Tom;

— Agpec peructpauuu;

— [NacnopTHble AaHHble uUnu
OaHHble MHOrO JOKYMEHTA,
yOOCTOBEPSAOLLENO
NNYHOCTB (Cepusi, HomMep,
[arta Bblgauu,
HavMeHoBaHMWe opraHa,
BblJaBLLEr0 JOKYMEHT, KOA,
nogpasgenexHus);

- CHUNC;

- WHH;

— CsepneHust 06 obpasoBaHum
(cepus n HoMep AOKyMeHTa
006 o6pasoBaHuu, gata
Bblaa4yu, HaMMeHoBaHue
obpasoBaTenbHOro
yypexaeHust, gaTtbl
MOCTYMNIEHUS U OKOHYaHUS
y4yebHOoro 3aBefeHus,
dopma obyyeHus,
bakynbTeT, CneumanbHoCTb,
KBanudukauus, y4eHble
CTeneHu 1 3BaHus,
noBbILLEHNE
KBanudukaumm);

— CaepeHus o TpyooBoW
JedaTenbHoCcTM (aata
Ha3Ha4YeHUs Ha JOIKHOCTb,
Jara yBOJIbHEHUS,
[OIMKHOCTb,
nogpasgenexue,
opraHusauus);

— CBefeHus 0 HauncneHuu
3apaboTHON Nnatbl N APYrmx
BbINMaT;

— PekBn3nTbl 6aHKOBCKOIo

— HeaBTOMaTWU3UpPOBaHHas
0bpaboTka;

— aBTOMaTU3MpOBaHHas
0bpaboTka;

— cMeluaHHasi obpaboTka

MAH obpabaTtkiBatoTCA
N XpaHATCS B TeYeHne
CpOKOB B
COOTBETCTBUU C
®enepanbHbim
3akoHoM oT 22.10.2004
Ne 125-d3 «0O6
apXuBHOM fere B
Poccuiickon
depepauyum» n
Mpukasom
depepanbHoro
apXUBHOrMO areHTCTBa
Poccuiickon
depepauum ot
20.12.2019 Ne 236
«O6 yTBEpPXKOEHUN
MepeyHs TMNoBbIX
ynpaBneH4Yecknx
apXMBHbIX
[OKYMEHTOB,
obpasyowmxcs B
npouecce
neaTensHOCTH
rocyaapcTBEeHHbIX
OopraHoB, opraHoB
MECTHOro
camoynpaBneHus un
opraHusaumn, ¢
yKasaHneM CpPOKOB UX
XpaHeHUs»:

ot 1 roga oo 50 ner, a
Takke 6eccpoyHo.

MAH cybbekTa MNOH
YHUYTOXAKTCA
OTBETCTBEHHbIM NTULOM
Onepatopa ¢
COCTaBIEHUEM
COOTBETCTBYHOLLENO
akTa.




KaTteropus cy6bekTta
nax

KaTteropusa u nepeyenb MNOH

Cnoco6bl 06paboTkn
OH

Cpoku o6paboTku u
XpaHeHUsA, NoOpPsAOK
yHuuToxeHus MNAH

cyeTa;

— WHdopmaumsa o cocTaBHbIX
yacTsax 3apaboTHoW nnarthbl,
BbIMMa4eHHON n/unn
npuynTatoemncs
3apaboTHOM NNaThbl, MHbIX
BbiNnaTax, yaepXaHusx ns
BbINaT 3a onpeaeneHHbIn
nepwvog;

— [aHHble BoeHHoro buneta
(cepust 1 HOMep BOEHHOTO
OuneTa, AaTa Bblaadn, KEM
BblaH, OTHOLLUEHWE K
BOEHHOW cnyxbe, aata u
MECTO NPOXOXAEHUsI
BOEHHOW CNyx0bl, CBeAEHNS
0 FOAHOCTU K BOEHHOW
cnyx6e, cBegeHus o6
yyactum B 60eBbIX
OencTBusXx);

— CemMmenHoe nomnoxeHue;

— CBepgeHunsi 0 cocTaBe CeEMbMU;

— CsepgeHus dopmbl T2
(TabenbHbIN HOMmeEp,
CBeZlEHNs1 O BOUHCKOM
yyeTe, oknag, ceBefieHnsi ob
aTTecTauum, CBeeHus o
npogeccrnoHanbHoOm
nepenoaroToBke, CBEAEHUA
0 Harpagax, NooLLpPEeHNsX 1
NMOYETHbIX 3BAHUSIX,
cBefeHns ob oTnycke,
CBeAeHnst 0 coumanbHbIX
nerotax);

— [JaHHble GonbHNYHbIX
nncToB paboTHUKOB (HOMEpP
OonbHMYHOrO NUCTa, gaTta
OTKpbITUS NUCTa, AaTta
3aKpbITUS nncTa);

— [laHHble 0 BO3MOXHOCTU
NG00 HEBO3MOXKHOCTU
paboTbl B KOHKPETHbIX
yCIoBUsiX TpyAa;

— CBepgeHusi no pesynbtatamM
MeOULMNHCKMX OCMOTPOB:

BruomeTtpuyeckue MAH:
- cboTorpachum n
BMOE0oN300paxeHus.

Llenb obpabGoTku MOH: npuenedYeHMe u oTGOp KaHAMAaTOB Ha paboTy B KomnaHuio,

O6paTHOl7I CBA3N KaHAungaTaM Ha BakaHCUun

B T.4. npeaoctaBneHne

KaHOugaTbl Anga npuema
Ha paboTty

MOH, He oTHOCALWMECS K
cneumanbHbIiM kaTeropuam MOH
n/vnmn Kk GuomeTpmyeckum MNOH:
—  ®amunus, UM N 0OTYECTBO
(nocneaHee nNpu HaNU4uun);

- Aapec;

— Howmep TenedoHa (B TOM
yucne gomallHUR,
MOBWMbHBIV, pabo4unn);

— ALpec aneKkTpPOHHOW NoYThI;

— [Hara poxaeHnus (umicno,
mecsy, roa);

— [paxpaHcTBO;

— MMom;

— Agapec peructpauuu;

— [lacnopTHble AaHHbIE Unu
[aHHblE MHOMO AOKYMEHTa,
YyAOCTOBEPSIIOLLENO
NMYHOCTL (Cepusi, HoMep,
[aTa Bblgauu,
HaVMeHOBaHWe opraHa,
Bbl4ABLUErO JOKYMEHT, KOg
nogpasgeneHus);

— CBepaeHust 06 obpasoBaHum
(cepust U HOMep AOKYMEHTa

— HeaBTOMaTU3UPOBaHHas
0bpaboTka;

— aBTOMaTM3NpoBaHHas
0bpaboTka;

— cMelaHHas obpaboTka

MAH obpabaTtkiBatoTCA
N XpaHsiTCH B TeYeHne
CPOKOB,
YCTaHOBINEHHbIX B
cornacum cybbekta
MAH Ha o6paboTKy ero
MAx, nuéo no
OOCTWXKEHUIO Lenen
o6paboTku MAH, nuéo
[0 0T3blBa CyOBbEKTOM
cornacus Ha
o6paboTky MOH, nMbo
[0 HACTYMMEHNs1 NHbIX
3aKOHHbIX OCHOBaHUI
npekpaLLeHms nx
o6paboTku.

MAH cyobekTa MNOH
YHUUTOXaKTCS
OTBETCTBEHHbIM NNLIOM
Onepartopa c
COCTaBfEHNEM
COOTBETCTBYHOLLEIO
akTa.
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Cnoco6bl 06paboTkn

Cpoku o6paboTku un

Onepatopa 3akoHogaTenbcTBoMm PO

Ne KaTeI'OpVIni;Jﬁyﬁ'beKTa Kateropusa u nepeyenb MNAH i XpaHeHusA, NnopaaoK
yHuuTtoxeHus MNAOH
00 obpa3soBaHuu, gata
BblJayu, HaMMeHoBaHMe
obpasoBaTensHoro
yypexaeHust, gaTtbl
NMOCTYNEHUS N OKOHYaHMS
y4ebHOro 3aBegeHus,
cdopma obyyeHus,
bakynbTeT, cneumanbHoCTb,
KBanudukaums, y4eHble
CTErneHn 1 3BaHus,
NnoBbILLEHNE
KBanudukaumm);
— CsepeHusi o TpyooBon
JesTenbHOCTU (OaTa
Ha3Ha4YeHUs1 Ha JOJMPKHOCTb,
Jara yBOJIbHEHUS,
[OJIMKHOCTb,
nogpasgenexue,
opraHusauus)
BuomeTpuyeckne MAOH:
- cboTorpachum n
BMAEeoM306paxeHus.
9. Llenb o6paboTkm MNOH: dopMMpOBaHNE CTAaTUCTUYECKON OTHETHOCTH
nocetutenu Canta MAH, He oTHOCSLWMeECs K — aBTOMaTu3npoBaHHas MAH obpabaTbiBatoTCA
(CawitoB) KomnaHum crneuunanbHbiM kaTeropusam MOH 0bpaboTka; N XpaHATCA B TeYeHune
(dbunsmyeckne nuua) n/vnu k 6uomeTpryeckum MNOH: — cMelwaHHas obpaboTka CPOKOB,
—  @®amunus, Mst 1 0T4ECTBO YCTaHOBIEHHbIX B
(nocnegHee npy HanMuMK); cornacum cybbekta
— Aagpec; MO+ Ha o6paboTky ero
- Howmep TenedoHa (B Tom MAw, nm6o no 3
yucrne oMaLLHUR, OOCTWXEHWUIO Leneun
MOBUMBHBIN, paboumin); o6pabotku MOH, nuGo
— Anpec 3neKTpOHHOM NoYThI; -g-g OgiblBa gyﬁbeKTOM
— WcTopus 3anpocos u rnacha H
npocmoTpoB Ha CaliTe u ero obpaborky IMH, nn6o
cepeucax PO HaCTYNNEHUS NHBIX
3aKOHHbIX OCHOBaHWI
npekpaLLeHns nx
0bpaboTku.
MAH cybvekra MNOH
YHUYTOXaKTCS
OTBETCTBEHHbIM NTULIOM
Onepatopa ¢
COCTaBneHneM
COOTBETCTBYIOLLErO
akTa.
10. | Uenb obpabotku T10OH: ocyllecTBNEHNE WHbIX YHKUWUA, MNOMHOMOYUA M 006513aHHOCTEN, BO3MOXEHHLIX Ha

nocetutenu Cawnra
(CantoB) KomnaHum
(cpnaunueckue nuua)

MOH, He oTHOCALLMECS K
cneumanbHbiM kKateropvam MNAH
n/vnu k 6uomeTpuyeckum MNOH:
—  @®amunus, nMmsi 1 0TY4ECTBO
(nocnegHee npy HanMyKK);

- Aanpec;

— Howmep TenedoHa (B TOM
yucne gomallHui,
MOOUMBHBIN, paboyni);

— Appec aneKTpoHHOM NoYTbl

HeaBTOMaTM3NpOBaHHas
0bpaboTka;
aBTOMaTM3NpoBaHHas
0bpaboTka;

cMeluaHHasa obpaboTka

MO+ obpabaTtkbiBaloTCA
N XpaHsiTCs B TeYeHne
CpOKOB,
YCTaHOBINEHHBIX B
cornacum cyobekta
MO+ Ha o6paboTKy ero
MAx, nuéo no
OOCTVDKEHUIO Lienen
obpaboTkm MOH, nMbo
[0 0T3blBa Cy6bEKTOM
cornacusi Ha
obpaboTky MNAOH, nnbo
[0 HacTynneHUst UHbIX
3aKOHHbLIX OCHOBaHWM
npekpaLLeHms ux
0bpaboTkm.

MAH cybbekTa MNOH
YHUYTOXaKTCS
OTBETCTBEHHbBIM NMLOM
Onepatopa ¢
COCTaBIiEHUEM
COOTBETCTBYIOLLErO
akTa.




